THE VILLAGE OF THREE CROSSES COMMON GOOD TRUST

HEALTH AND SAFETY POLICY
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1.  Introduction
The trust acknowledges all legal obligations to ensure the heath safety and well-being of employees, volunteers, visitors and other 3rd parties
This document  covers the following areas:
• The common law ‘duty of care’ and Health and Safety legislation
• Basic principles of health and safety
• Considerations when working in partnership with other organisations
2.  Legal Position
In terms of legal requirements, there are two main considerations for organisations with volunteers.
• Firstly, the ‘duty of care’ is a common law duty which applies to all individuals and organisations and has been developed by the courts.
• Secondly, health and safety legislation such as Acts of Parliament and regulations set specific duties for employers in order to limit the risks to anyone coming into contact with their organisation.
2.1  Duty of care
The duty of care is a general common law duty on all individuals and organisations to avoid carelessly causing injury to persons. It has been developed by the courts over many years. The duty is regardless of the size of the organisation, its income or whether the organisation has paid staff.
.
A duty of care can arise in many ways which may not always be obvious, for example:
• loaning equipment to others
• charity walks and sponsored runs
• running fetes or fairs
• organising day trips
2.2  General statement of intent
The Trust attaches the greatest importance to health and safety matters and undertakes to provide a safe and healthy working environment, in compliance with the Health and Safety at Work Act 1974 and all other relevant regulations. To meet its responsibilities, attention will be paid to the provision and maintenance of: Safe premises and systems of work and a healthy working environment. Information, instruction and training in safety matters. Safe access to and egress from a place of work and procedures to follow in an emergency.
This policy will be kept up to date as legislation changes and as the organisation grows, and will be reviewed annually by the Trustees.
3  Organisation – duties and responsibilities
3.1 Responsibility for the health and safety policy and practice
There is a shared responsibility between the Trustees and the Volunteers.
.The Trustees will have the responsibility to ensure that the health and safety policy and practices are implemented.
The day to day responsibility will be with an appointed Trust Safety Officer.
The trust safety officer will ensure that a project safety plan is in place for all project work undertaken and that risks to volunteers are considered.
3.2  Duty of Volunteers
The Health and Safety at Work Act lays down certain duties for all employees.
In particular, individuals have a duty to: work safely, efficiently and without endangering the health and safety of themselves, their colleagues or anybody else working at or visiting the organisation's premises; adhere to all safety procedures laid down by the organisation; report all accidents, ‘near-miss occurrences’ and any other hazardous situations to the Trust Safety Officer. Where necessary, wear safety and protective clothing or use protective equipment as provided.
3.3 Duties of the Trust Safety Officer
The duties of the Trust Safety Officer are: 
3.3.1 To report to the Trustees on all health & safety issues. 
3.3.2 To implement the health and safety policy and practices and review these at least once a year.
3.3.3 To ensure any necessary inspections or assessments are carried out by a suitably qualified person.
3.3.4 To ensure that induction and training are given to all new volunteers on safety, accident prevention and emergency procedures. 
3.3.5 To ensure that any necessary information on health and safety is kept by the trust.
4.  Accidents
4.1  Accident reporting
 All accidents, no matter how small, must be properly reported and recorded. This should be done even if it appears that no injury has been received. Additionally, volunteers must report ‘near misses’ or potential hazards to the Safety Officer to ensure situations are investigated and preventative action taken where required. 
4.2  Accident prevention 
The prevention of accidents is essential to the efficient operation of the organisation and will be achieved by planning activities and considering risks. 
4.3  Accident investigation 
 All accidents at work should be preventable. The Trust Safety Officer will investigate the circumstances of any accident, or near miss, to prevent a reoccurrence. 
4.4  Hazard reporting
All volunteers are encouraged to be vigilant and report any hazards to the Trust Safety Officer. Where possible steps will be taken to eliminate the hazard, where this is not possible it should be reduced to the lowest level.
4.5  Manual handling
The Trust will meet its obligations under the Manual Handling Operations Regulations 1992.
If it is established through the risk assessment process that manual handling will be an issue for any volunteer then the Trust Safety Officer should  ensure that basic awareness training in relation to manual handling is given where necessary
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